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Course Overview

Unit 1:

Unit 2:

Unit 3:

Unit 4:

Navigation in SAP S/4HANA

Lesson: Identifying the SAP Fiori User Experience
Exercise 1: Log On to SAP S/4HANA Using the SAP Fiori
Launchpad

Lesson: Working with the SAP GUI
Exercise 2: Work with SAP GUI

Processes and Enterprise Structure in Procurement

Lesson: Delineating Procurement Processes

Lesson: Identifying the Organizational Units in Procurement
Exercise 3: Describe the Organizational Structures for
Procurement and Inventory Management in SAP S/4HANA

Plain Procurement Process

Lesson: Creating a Purchase Order

Exercise 4: Create and Display a Purchase Order
Lesson: Posting a Goods Receipt

Exercise 5: Post a Goods Receipt for Purchase Order
Lesson: Entering an Invoice

Exercise 6: Enter an Invoice

Master Data in Procurement

Lesson: Maintaining Business Partner Master Data
Exercise 7: Display Business Partner Data
Exercise 8: Create New Supplier Master Data
Lesson: Maintaining Material Master Data
Exercise 9: Display the Material Master Record
Exercise 10: Create New Material Master Data
Exercise 11: Extend a Material Master Record
Lesson: Maintaining Purchasing Info Record
Exercise 12: Create a New Info Record
Exercise 13: Create a Purchase Order for Stock Material
Lesson: Analyzing Material Valuation
Exercise 14: Post Goods Receipt and Invoice Receipt for a
Material with Price Control Standard Price
Exercise 15: Post Goods Receipt and Invoice Receipt for a
Material with Price Control Moving Average Price
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189 Unit 5: Stock Material Compared with Consumable Material

191 Lesson: Comparing Procurement Processes for Stock and
Consumption
197 Lesson: Creating a Purchase Requisition
201 Exercise 16: Create a Purchase Requisition with Account
Assignment
209 Exercise 17: Create a Purchase Requisition for Consumable
Material
215 Lesson: Creating a Purchase Order with Reference to a Purchase
Requisition
219 Exercise 18: Create a PO with Reference to a Purchase
Requisition
226 Lesson: Entering Valuated and Non-Valuated Goods Receipts
229 Exercise 19: Post a Valuated GR and Dependent Invoice and
Analyze F| Postings
239 Exercise 20: Post a Non-Valuated GR and Dependent Invoice

and Analyze FI Postings

253 Unit 6: Self-Service Requisition

254 Lesson: Performing a Self Service Process

257 Exercise 21: Create a Purchase Requisition via Self-Service

263 Exercise 22: Optional: Display the Organizational Structure in
HR and Assigned Attributes

267 Lesson: Confirming a Goods Receipt

269 Exercise 23: Order Requested Material and Check the Status of
Your Purchase Requisitions

271 Exercise 24: Confirm Receipt of Your Requested Materials
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279 Unit 7: Advanced Transactions in Procurement

281 Lesson: Maintaining a Purchasing Contract

285 Exercise 25: Create a Contract

289 Lesson: Creating a Purchase Requisition with Source Determination

291 Exercise 26: Maintain the Source List

299 Exercise 27: Create a Purchase Requisition with Advanced
Transaction

306 Lesson: Using Advanced Transactions for Purchase Order Creation

311 Exercise 28: Create a Purchase Order with Advanced
Transaction

317 Exercise 29: Convert Purchase Requisitions Automatically to
Purchase Order

323 Lesson: Using the Advanced Transaction for Goods Receipt

329 Exercise 30: Post GR with Transaction for Goods Movements

336 Lesson: Using the Advanced Transaction for Invoice Verification

341 Exercise 31: Enter an Invoice with Advanced Transaction

357 Unit 8: Specific Procurement Processes

358 Lesson: Creating Invoices Using Invoicing Plans

365 Exercise 32: Process an Invoicing Plan

374 Lesson: Creating Blanket Purchase Orders

377 Exercise 33: Process a Blanket Purchase Order

391 Unit 9: Reporting and Analytics

392 Lesson: Using Analytical Apps

399 Exercise 34: Evaluate Some KPIs for Contracts

405 Exercise 35: Control the Purchasing Group Activities
410 Lesson: Using the Procurement Overview App

415 Exercise 36: Use the Procurement Overview Page

425 Unit 10: Consumption-Based Planning

427 Lesson: Describing the Material Requirements Planning (MRP)
Process

433 Lesson: Defining MRP Procedures

440 Lesson: Maintaining the Material Master

445 Exercise 37: Create a Material Master Record

457 Lesson: Setting Up a Reorder Point Planning

463 Exercise 38: Run Reorder Point Planning
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Unit 11:

Planning Run

Lesson: Describing the Planning Run
Lesson: Executing a Planning Run
Exercise 39: Execute a Planning Run
Lesson: Converting Planning Results
Exercise 40: Convert Planning Results
Lesson: Evaluating the Planning Results
Exercise 41: Evaluate and Process the Planning Result
Lesson: Calculating Lot Sizes
Exercise 42: Apply Lot-Sizing Procedures
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Course Overview

Unit 1:

Unit 2:

Purchasing Master Data

Lesson: Extending Material Master Records
Exercise 1: Extend Materials and Determine the Material Type of
a Material
Lesson: Creating Business Partners
Exercise 2: Maintain Purchasing Data for a Business Partner
Lesson: Using Partner Functions in Purchasing
Exercise 3: Optional: Check Partner Settings
Exercise 4: Optional: Set up Messages for Partners

Sources of Supply

Lesson: Creating Purchasing Info Records
Exercise 5: Create a Purchasing Info Record
Exercise 6: Create Texts in Info Records
Lesson: Creating Special Info Records
Exercise 7: Create Info Records for Material Groups
Exercise 8: Create a Purchase Order
Lesson: Using Special Functions in Info Records
Exercise 9: Perform Price Changes
Lesson: Creating Central Contracts
Exercise 10: Create a Centrally Agreed Contract and Issue
Release Orders
Lesson: Creating Contracts for Material Groups
Exercise 11: Define a Contract for Material Groups as a Value
Contract
Lesson: Creating Scheduling Agreements Without Release
Documentation
Exercise 12: Create a Scheduling Agreement Without Release
Documentation
Lesson: Creating Scheduling Agreements with Release
Documentation
Exercise 13: Create a Scheduling Agreement with Release
Documentation
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Unit 3:

Unit 4:

Unit 5:

Source Determination

Lesson: Controlling Source Determination with Source Lists
Exercise 14: Create Purchase Requisitions Without a Source
List
Exercise 15: Create Purchase Requisitions with a Source List
Lesson: Maintaining Source Lists
Exercise 16: Create Purchase Requisitions in the Planning Run
Lesson: Controlling Source Determination with Quota
Arrangements
Exercise 17: Examine Source Determination with Quota
Arrangements
Lesson: Executing the Planning Run with Quota Arrangements
Exercise 18: Examine Source Determination with Quota
Arrangements in the Planning Run
Exercise 19: Examine Stock Transfer with Quota Arrangements
Lesson: Identifying Additional Aspects of Source Determination
Exercise 20: Define Priorities in Source Determination
Lesson: Blocking Sources of Supply
Exercise 21: Block Sources of Supply

Optimized Purchasing

Lesson: Processing Unassigned Purchase Requisitions
Exercise 22: Assign and Process Purchase Requisitions
Lesson: Processing Assigned Purchase Requisitions
Exercise 23: Process Assigned Purchase Requisitions
Exercise 24: Create Purchase Orders Automatically
Lesson: Monitoring Purchase Orders
Exercise 25: Perform Order Monitoring

Special User Parameters for Purchasing

Lesson: Analyzing Special Aspects in Customizing
Exercise 26: Manage System Messages
Exercise 27: Apply the EVO User Parameter

Lesson: Defining Function Authorizations for Buyers
Exercise 28: Apply the EFB User Parameter
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319 Unit 6: Document Release Procedure

320 Lesson: Releasing Purchasing Documents

325 Exercise 29: Release Purchase Requisitions

331 Lesson: Converting Released Purchase Requisitions

335 Exercise 30: Create and Release Purchase Orders

340 Lesson: Configuring Release Procedures in Customizing

347 Exercise 31: Check Settings for Release Procedures

351 Lesson: Creating Release Procedures

353 Exercise 32: Create a New Release Procedure

359 Lesson: Setting up Flexible Workflows in Purchasing

361 Exercise 33: Set up Flexible Workflows for Purchase Orders

373 Unit 7: Invoice Entry

375 Lesson: Working with Logistics Invoice Verification

389 Exercise 34: Post an Invoice

395 Lesson: Using Different Types of Invoice Verification

399 Exercise 35: Use Different Types of Invoice Verification

407 Lesson: Parking of Documents

417 Exercise 36: Park an Invoice

423 Lesson: Applying Taxes

427 Exercise 37: Enter Taxes

434 Lesson: Applying Cash Discounts

441 Exercise 38: Enter Cash Discount Information

448 Lesson: Applying Foreign Currencies

451 Exercise 39: Post an Invoice in Foreign Currency

457 Lesson: Creating Invoices for Purchase Orders (PO) with Account
Assignment

465 Exercise 40: Enter an Invoice for a Purchase Order with Account

Assignment

479 Unit 8: Variances and Invoice Blocks

480 Lesson: Entering Invoices with Variances and Handling of Blocking
Reasons

491 Exercise 41: Enter Invoices with Variances

504 Lesson: Blocking Invoices Manually

511 Exercise 42: Block an Invoice Manually

515 Lesson: Reducing Invoices

523 Exercise 43: Reduce an Invoice

532 Lesson: Handling of Variances Without Reference to an ltem

537 Exercise 44: Post an Invoice with a Tolerated Variance

546 Lesson: Releasing Blocked Invoices

553 Exercise 45: Release Blocked Invoices
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569 Unit 9: Subsequent Debit/Credit, Delivery Costs and Credit Memos

571 Lesson: Entering Subsequent Debits/Credits

573 Exercise 46: Enter a Subsequent Debit

580 Lesson: Entering Delivery Costs

583 Exercise 47: Enter Planned Delivery Costs

591 Lesson: Entering Unplanned Delivery Costs

595 Exercise 48: Enter Unplanned Delivery Costs

606 Lesson: Entering Invoices Without Reference to a Purchase Order

611 Exercise 49: Enter an Invoice Without Reference to a Purchase
Order

621 Lesson: Handling Credit Memos and Reversals

623 Exercise 50: Enter a Credit Memo

633 Lesson: Cancelling Invoices

635 Exercise 51: Cancel an Invoice

647 Unit 10: GR/IR Account Maintenance

648 Lesson: Performing GR/IR Account Maintenance
653 Exercise 52: Use GR/IR Account Maintenance Functions
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